STETS

SOUTHERN THEOLOGICAL EDUCATION AND TRAINING SCHEME

19 The Close, Salisbury

Wilts. SP1 2EE

Telephone: 01722 424820 Facsimile:01722 424811

EXPENSES CLAIM FORM

Please print your name and address clearly
We enclose a cheque for £ . .
Name:………………………………………………………….
in respect of your claim for
Address:………………………………………
            ……………………………………….
              …………………………………………….

              ……………………………………………..

Please note that these payments may be declared to the Inland Revenue as  part of STETS’ annual tax returns

……………………………………………………………………………………………………………………………………………………………………………

Please Complete this form and send it to:







TO: John Morris, Administrator, STETS, 19 The Close, Salisbury, Wilts. SP1 2EE












Date:……………………

Please make a cheque payment






 

Payable to:…………………………………………..

*   in respect of  Tutors Travel / Training Ministers travel / Weekend fee / Weekend travel / Board travel /  Staff expenses / Summer school 

other please state.


Fee:                                                                    
£


Travel from 
to…………………………..

           ………
miles at £0.40p per mile                    
£


Train fare                                             
£

Other Expenses (Please state)



£












_______________

TOTAL of cheque required:             
£











_______________

*   Delete as necessary

Please note that these payments may be declared to the Inland Revenue as  part of STETS’ annual tax returns

____________________________________________________________________________________________________________________________________

FOR ACCOUNTS USE ONLY
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