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APPLICATION FOR REIMBURSEMENT OF COURSE TRAVEL EXPENSES

	Name (block letters)
	
	Course
	

	Address
	

	

	


Please enter the journeys undertaken in connection with your course.  Claims are normally submitted at the end of each academic year, but may be submitted on a termly basis if preferred.

You may group journeys together where possible in the following categories: week-day class sessions/ tutorials, residential weekends, Summer School, placements.  (For example: 10 week-day class sessions in Salisbury, round trip 36 miles, total = 360 miles).  Reimbursement will be made of the expenses over and above the level of the initial travel allowance included in your training grant.

The form should be counter-signed by your Course Principal or Vice-Principal and returned to the Grants Secretary, Ministry Division, Church House, Great Smith Street, London, SW1P 3AZ. 

	Autumn Term

	Public transport      or
	Mileage

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total
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	Spring Term
	Public transport      or
	Mileage

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	
	


	Summer Term
	Public transport      or
	Mileage

	
	          
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	
	

	
	
	

	Total Year
	
	


	
	
	Office use only:
	

	Signature of student
	
	Mileage ______m @ 16.50p
	£          .

	
	
	Mileage ______m @   30.0p
	£          .

	
	
	Public transport
	£          .

	Signature of Principal or Vice-Principal
	
	Initial grant
	£          .

	
	
	TOTAL
	£          .









Please ensure that claims being made at the end of the academic year are submitted by December of that year





Please take a copy for your own records








