STETS Assignment Deadline Extension Request Form
Please return this form by email attachment to academic office – ademainegrieve@stets.ac.uk
	Your name
	

	Your email address
	

	Please indicate 

which programme

you are on
	FdA/ BA

	
	MA

	
	Level 3 PQ

	Name of your Staff Consultant
	

	Module for which you are requesting an extension
	

	Original deadline
	

	Has the original deadline passed?
	YES / NO      

(if yes, an extension will not normally be granted)

	Proposed new deadline (usually within 2 weeks of the original deadline)
	

	Number of previous extensions this academic year
(usually no more than 2 per year)
	


	Please indicate on which ground(s) you are applying for an extension and give further details below.

Note that an extension can only normally be given on one or more of these grounds.
	X

	Personal Heath Grounds

	serious accident or illness requiring hospitalisation
	

	serious infectious disease 
	

	medical operation 
	

	hospital tests
	

	significant accident, injury, acute ailment or medical condition
	

	feeling generally anxious, depressed or stressed (but only if medically certificated)
	

	Domestic Welfare Grounds

	childbirth
	

	unforeseeable childcare problems
	

	accident to relative
	

	significant domestic problems 
	

	family illness (if student is the primary carer)
	

	bereavement involving a close relative or friend
	

	burglary and theft 
	

	notes burned or stolen (if supported by a fire or police report)
	

	house move within one week of deadline
	

	pre-arranged holiday (if agreed previously with Staff Consultant)
	

	bankruptcy
	

	Employment Grounds

	significant clash with paid employment 
	

	jury service
	




	Please give further details below:   (this form will be copied to your staff consultant & programme director)

	


	OFFICE USE ONLY – 

Once your request has been considered we will return this form to you with our decision below 

	Date received
	

	Agreed/ Declined 
	

	                 Reason (if declined)

	

	New Deadline (if agreed)
	

	Signed
	


PTO(








